


nepcoHajibHbIe jJaHHble PpadoTHHMKA — mo0as uHOOPMALHS, OTHOCSIIASICS K OMNPEACIEHHOMY WU
OIIpeIeNIIEeMOMY Ha OCHOBAaHMH TakoW WH(OpMaIy pabOTHUKY, B TOM YHCIIE ero (GaMIIUs, UMs, OTYECTBO, TOJI,
MecsI, JaTa U MECTO POXKICHHS, aJpec, CeMeiHoe, COIMaTbHOe, UMYIIECTBEHHOE IOJIOKEHHE, 00pa3oBaHUE,
npodeccusi, A0X0bl, Apyrast HHPOpMaIHs, He00X0IuMast pabOTOJATENIO B CBS3U C TPYAOBBIMH OTHOIICHHUSIMHU;

00padoTKa MepCcOHAJBHBIX JAHHBIX — cOOp, CUCTeMAaTH3allusl, HAKOIJICHHE, XpaHEHHUEe, YTOYHEHHE
(oOHOBNICHHE, UW3MEHEHHWE), WCIOJb30BaHUE, paclpocTpaHeHWe (B TOM 4YHCIE Iepejada),
o0e3nMuuBaHue, OJJOKMPOBAHUE, YHUUTOKEHHUE IEPCOHANBHBIX JaHHBIX paboTHUKOB MOY «EpnuHckas
OIl»;

KOH(UAEHINATBHOCTh MEPCOHANBHBIX JAHHBIX — 00s3aTeNbHOE ISl COOMIOCHUS Ha3HAUYEHHOTO
OTBETCTBEHHOTO JIMIIA, TIOJYYHUBIIETO JJOCTYII K IEPCOHAIBHBIM JaHHBIM PaOOTHUKOB.

Tpe6OBaHI/Ie HEC JOITyCKaTh UX paCIIpOCTpaHCHUSA 0e3 cornacus pa6OTHI/IKa HJIM UHOI'O 3aKOHHOI'O OCHOBAaHMUA,

pacnpocTpaHeHue NepCOHAJbHBIX JaHHBIX - JICHCTBUS, HaNpaBJIeHHbIC HA TIepeady MepcoHaIbHbIX
JaHHBIX PAOOTHUKOB OMpPENEICHHOMY Kpyry JuIll (Tiepefada IMEepCOHAIbHBIX aHHBIX) WU Ha
O3HAaKOMJIGHHE C [E€PCOHAIbHBIMU JIaHHBIMM HEOTPAHMYEHHOTO0 Kpyra JMI, B TOM 4YHUCIE
0o0HapoJOBaHHE TIEPCOHAIBHBIX JAaHHBIX pPAOOTHUKOB B CpPEJACTBAX MAacCOBOW HHQOpPMAIIHH,
pa3MenieHre B MHGOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSAX WM MPEeNOCTaBlIEHHWE O0CTyna K
MEePCOHAITBHBIM JIAHHBIM PAOOTHUKOB KaKHM-TTHOO MHBIM CIIOCOOOM;

HCMOJIb30BAHNE NMEPCOHAJBHBIX [JAHHBIX - JICUCTBHS (Omepanuu) C MEPCOHATBHBIMU JaHHBIMH,
coBepiIaembie IODKHOCTHBIM JuiioM MOV «Epnunckas Olll» B nensx OpUHATHAS PELICHUN WU
COBEPILICHUS] MHBIX JCUCTBUH, MOPOXKAAIOMIMNX IOPUIUIECKHE TTOCIEICTBHS B OTHOIICHUU PaOOTHUKOB
60 UHBIM 00pa30M 3aTparuBarOINX UX MpaBa U CBOOOIbI WIIH MPaBa U CBOOOIbI IPYTHX JIMII;
0JIOKHpOBaHUE TMEPCOHAJTBbHBIX JAHHBIX - BPEMEHHOE TMpeKpalleHue cOopa, CcUcTeMaTH3aluH,
HAKOIUICHHUS, HCITOJIb30BAHUS, PACTIPOCTPAHEHUS ITEPCOHATBHBIX JAHHBIX PAOOTHUKOB, B TOM YHCIIC UX
nepenavu;

YHHYTOKEHHE TMEePCOHAJIbHBIX [aHHBIX - JCWCTBUS, B pe3ylbTaTeé KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTH COJCP)KAHUE TEPCOHAIBHBIX JaHHBIX B HH(GOPMAIIMOHHOW CHUCTEME MEpPCOHABHBIX
JaHHBIX pAaOOTHUKOB WJIM B peE3yJlbTaTe€ KOTOPBIX YHHUYTOXKAIOTCS MaTepHUaabHble HOCHUTEIH
MEPCOHAIIbHBIX JTAHHBIX PA0OTHUKOB;

00e31MYMBaHUE TNEPCOHAJBHBIX [aHHBIX - JICUCTBUS, B pe3yJbTaTe KOTOPBIX HEBO3MOXKHO
OTIpEACTUTh MPUHAIIICHKHOCTh IEPCOHABHBIX JAHHBIX KOHKPETHOMY PaOOTHHUKY;

001Ie10CTyIHbIEe EPCOHAIbHBbIE JAHHBIE - IEPCOHAIBHBIE JaHHBIE, IOCTYN HEOTPAHUYEHHOTO Kpyra
JTUI] K KOTOPBIM TIPEIOCTaBIEH C corjacus pa0OTHHKA WJIM Ha KOTOpPble B COOTBETCTBUHU C
(dhenepalbHBIMU 3aKOHAMHU HE paclpoCcTpaHseTcs: TpeOoBaHue COOIOACHUS KOH(DUICHIIMATbHOCTH.
uHdopmanus - cBefeHus (COOOIICHUS, TaHHBIE) HE3aBUCUMO OT (DOPMBI UX TIPEICTABIICHUS.
AOKYMEHTHPOBaHHAsi HUHQopManus - 3aQUKCUpOBaHHAs HAa MaTEpUATBLHOM HOCHUTENE IyTeM
JOKYMEHTHUPOBaHUS WH(GOpMAIUs ¢ PEKBU3UTAMU, TO3BOJSIONIUMH OIPENEIUTh TaKyl0 HMH(OpPMAIIHIO
WJTU €€ MaTepUalbHBI HOCHUTEIIb.

2.2. B coctaB mnepcoHambHBIX MAaHHBIX paboTHUKOB MOYVY «Epnunckas OIL» BXOOAT JOKYMEHTHI,
coJiepkalie HMH(POpPMAIMI0 O MAacCMOPTHHIX JaHHBIX, OOpa30BaHWHU, OTHOIIEHWU K BOMHCKON OOS3aHHOCTH,
CeMEHHOM IOJIOKEHHUHU, MECTE KUTEIbCTBA, COCTOSHUU 310POBBS, a TAKKE O MPEABLAYIINX MECTaX UX PabOTHI.

2.3. KoMIiekc JOKYMEHTOB, CONPOBOXKAAIOMINN Mporiecc opopmiieHUsT TPYJIOBBIX OTHOLIEHUI pabOTHHKa B
MOY «Epmunckas OLL» npu ero npueme, nepeBosie ¥ YBOIbHEHHH.

2.3.1. Uadopmanus, npencrapisieMas pabOTHUKOM INPH MOCTyIIeHuH Ha padoty B MOV «Epnunckas Oy,
JI0OJDKHA UMETh JIOKyMEHTalbHyIo ¢Gopmy. [Ipu 3akiaroueHUM TpPyIOBOTO JOTOBOpa B COOTBETCTBUHU CO CT. 65
TpynoBoro xoaekca Poccuiickoit deaepamnuu JuI0, MocTynaromiee Ha padboTy, MpeabsIBIseT pab0TOIaTEIIO:

MACTIOPT WJIM MHOHM TOKYMEHT, YIOCTOBEPSIONINN JINYHOCTB;

TPYJOBYIO KHIDKKY, 32 UCKIIIOUEHHEM CIIy4yaeB, KOTJa TPYI0BOM JOTOBOP 3aKIFOYAETCsl BIIEPBbIE UITU
pabOTHHK MOCTYMAaET Ha pabOTy Ha YCIOBHIX COBMECTUTENbCTBA, TMOO TPYJ0Bask KHUKKA Y paOOTHHUKA
OTCYTCTBYET B CBSI3H C €€ YTPATOH WIIH 110 IPYTHM IPUIHHAM;

CTPaxoBO€ CBUETEIHCTBO MOCYAaPCTBEHHOIO MEHCUOHHOTO CTPaXOBaHMUS;

JOKYMEHTHI BOMHCKOTO y4eTa - JUIsi BOCHHOOOSI3aHHBIX U JIUII, TTOUICKAIINX BOMHCKOMY yUETY;
TOKYMEHT 00 00pa3oBaHHM, O KBaTH(DHUKAINN FITH HAJTHYUH CIICIIHATBHBIX 3HAHUH - IPU TIOCTYTUICHUT
Ha paboTy, TPEOYIOIIYIO CICIIHATBHBIX 3HAHUHA UITH CTIEIIMATBLHOM MOATOTOBKH;

cBueTenscTBO 0 npucBoeHnn MHH (mpu ero Hanuuuu y paOoTHHKA).



2.3.2. Ilpu odpopmnernu padborauka B MOY «Epnunckas OLL» cekperapem 3amonHseTcsl yHU(DUIIMPOBaHHAS
dbopma T-2 «JInuHas kapTouka pabOTHHKA», B KOTOPOH OTPaKAIOTCS CIEMYIONIME aHKETHbIC W Ouorpadudeckue
JaHHBIE paOOTHHKA!

e oOmue ceeaenus (D.M.0. paboTHHKa, 1aTa POKICHUS, MECTO POXKICHHS, TPAXKTAHCTBO, 00pa30BaHUE,
npodeccus, crax paboTsl, COCTOSIHUE B Opake, MaclOPTHBIC JaHHBIE);
® CBE/ICHUS O BOMHCKOM Y4ETE;
® JaHHBIC O IIpUEME Ha PaboTYy;
B nanpHeiiem B IMUHYIO KapTOUKY BHOCATCS:
® CBE/IEHUS O IepeBOJax Ha JPYTyro paboTy;
e cBejeHUs 00 aTTecTalum;
® CBE/ICHUS O NOBBIILIECHUH KBATU(PUKALNN;
CBEJIeHUs O MPO(eCcCUOHANBHOM MEePEnoIroTOBKE;
CBEICHUS 0 Harpajaax (IIOOLIPEHHUSX ), TOUETHBIX 3BaHUSAX;
CBEICHUSI 00 OTIyCKax;
CBEJICHUS O COIMAIIbHBIX TAPAHTHUSAX;
CBEJICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX Tele(OoHaX.

2.3.3. B MOV «Epnunckas OlLL» co3parorcs U XpaHATCS CIEAYIOIIKME TPYNNbl JOKYMEHTOB, COJEpKalue
JlaHHbIe 0 pa0OTHUKAX B €AMHUYHOM UJIM CBOJIHOM BHUJIE:

2.3.3.1. JloKyMeHTBI, COJAEpXalliue TEePCOHAIbHbIE JaHHbIE PAOOTHUKOB (KOMILUIEKCHl JOKYMEHTOB,
COIIPOBO’KAAOIIHME Mpoliecc 0OHOPMIIEHHUS TPYAOBBIX OTHOLIEHUN IIPU ITpUeMe Ha paboTy, epeBojie, YBOJIbHEHHH;
KOMIUIEKC MaTepHajioB 0 AHKETHPOBAHHUIO, TECTHPOBAHHUIO; MPOBEACHUIO COOECEOBAaHMN C KaHAWIATOM Ha
JOJDKHOCTD; MOJUIMHHUKM M KONMU IPUKAa30B 10 JIMYHOMY COCTaBYy; JIMYHBIE JAejda M TPYJOBbIE KHWKKH
pabOTHUKOB; Jema, CoAepallie OCHOBAaHHS K INPHKa3y MO JUYHOMY COCTaBY; Jiejia, COAEepIKallue MaTephallbl
aTTecTallud pabOOTHHUKOB; CIIy’)KEOHBIX pacclieZlOBaHUH; CIPaBOYHO-MH(OPMAIIMOHHBIA OaHK JaHHBIX IO
nepcoHany (KapTOTEKH, KypHAIIbI); OJUTMHHUKY ¥ KOITUU OTYETHBIX, aHATUTHYECKUX U CIIPABOYHBIX MaTEPHAJIOB,
nepeaaBaeMblXx pyKoBOJCTBY OpraHuzaiuy, pyKOBOAMTENISIM CTPYKTYPHBIX HOJpa3/eleHui; KOMMM OTYETOB,
HANpaBISIEMbIX B TOCYJApCTBEHHBIC OpPTaHbl CTATUCTUKH, HAJIOTOBBIC HWHCIIEKIUH, BBIMICCTOSAIINE OPTraHbI
yIpaBJICHUS U JPYTUE YUPESIKICHUSA).

2.3.3.2. JlokyMeHTalus 1o OpraHu3aiuu paboThl CTPYKTYPHBIX MOApPa3/IeIeHUN (TIOJ0KEHUS O CTPYKTYPHBIX
MOJIPa3/IeNeHUAX, JOKHOCTHBIE MHCTPYKIMU DPAOOTHUKOB, MPHKa3bl, PACHOPSDKEHUS, YKa3aHHs PYKOBOJCTBA
MOY «Epnunckas Olll») MOKYMEHTBI MO IUIAHKPOBAHHIO, y4YeTy, aHaJM3y W OTYETHOCTH B YaCTU PabOTHI C
nepcoHanioM MOY «Epnunckas OL».

II1. Coop, 00paGoTKa U 3alIUTA MEPCOHAIBHBIX JaAHHBIX

3.1. ITops 10K MOTy4YeHUs IEPCOHAIBHBIX TAaHHBIX.

3.1.1. Bce nepconanbubie nanubie pabotHuka MOVY «Epaunckas OILl» cinexyeTr mosydaTs y HEro camoro.
Ecnu nepcoHanbHble JaHHbIE paOOTHHKA BO3MOYKHO MOJIYYUTh TOJIBKO Y TPETheH CTOPOHBI, TO paOOTHHUK J0JIKEH
OBITh YBEIOMJIEH 00 3TOM 3apaHee U OT HEro JOJKHO ObITh MOJYyYEHO MUCbMEHHOE coriacue. [[omKHOCTHOE U0
paboTtoaarens JOHKHO cooOmuTh paboTHUKY MOV «Epnunckas OIL» o nensx, npeanojaraeMbiX HCTOYHUKAX U
croco0ax TOy4eHHUs! MEePCOHATBHBIX JaHHBIX, a TaKKe O XapaKTepe MOJUIekKAIIUX MOTYYSHUIO TePCOHATBHBIX
JAHHBIX M MTOCIEICTBUAX OTKa3a paOOTHUKA 1aTh MMCbMEHHOE COTIace Ha UX MOJTyYeHHE.

3.1.2. PaGoTtonaTenp HE MMEET IpaBa MoJydaTh M 00pabaThiBaTh MEPCOHANbHBIE JaHHbIE paboTHHka MOY
«Epmunckas OLL» o ero pacoBoii, HAIMOHAILHON MPUHATIEKHOCTH, MOJIMTHYECKUX B3IIISIIAX, PETUTHO3HBIX WIN
bmnococknx yOSKICHUAX, COCTOSIHIH 3/I0pPOBBS, HHTUMHOH KH3HH. B cilydasix, HETIOCPEICTBEHHO CBSI3aHHBIX C
BONPOCAaMHU TPYAOBBIX OTHOIIEHUH, B cooTBeTcTBUM co cT. 24 Konctutynmun Poccuiickoit deneparuu
paboTomarens BIpaBe NOIy4daTh W 00pabaThIBaTh JaHHBIE O YaCTHOM JKM3HM pPaOOTHHKA TOJBKO C €ro
MUCHMEHHOTO COTJIACHSI.

O6paboTka yka3aHHBIX TIEPCOHATBHBIX TaHHBIX PAOOTHUKOB pabOTOIaTEIEM BO3MOKHA TOJIBKO C UX COTJIACHS
100 6€3 X COrJIacHsl B CIEAYIOUINX CIydasx:

® [epCOHAJbHbIEC JaHHbIE SBISIOTCS 0OLIEIOCTYITHBIMU;

® [IepCOHAIbHBIC JaHHBIE OTHOCITCA K COCTOSIHUIO 370pOBbsl paOOTHUKA U UX 00paboTKa HEOOXOoIaruMa
JUTSL 3alATHI €T0 KHU3HH, 3I0POBBS WM MHBIX KHU3HEHHO BOKHBIX MHTEPECOB JHOO JKU3HU, 370POBBS
WJIA UHBIX KU3HEHHO BaYKHBIX HHTEPECOB APYTHUX JIMLL U MOJTyYEHHE COrJIacusi pabOTHUKA HEBO3MOXKHO;

e 10 TpeOOBAHUIO TMOJHOMOYHBIX TOCYJAapPCTBEHHBIX OpPraHOB B CIIy4Yasx, IPelyCMOTPEHHBIX
(dhenepalbHBIM 3aKOHOM.

3.1.3. PabGoronarenp BrnpaBe o0pabaThiBaTh MEPCOHANbHBIE JaHHBIE PAOOTHUKOB TOJBKO C MX MHUCHMEHHOTO
COIJIacHsl.



3.1.4. IlucemenHoe cornacue pabOTHHKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX AAHHBIX JOJDKHO BKIIIOYAThH B
ceOst:

e (hammITHIO, MM, OTYECTBO, A/IPEC CYOBEKTa NEPCOHATBHBIX JaHHBIX, HOMEP OCHOBHOTO JIOKYMEHTA,
YIIOCTOBEPSIOIIETO €r0 JINYHOCTh, CBEICHHS O JaTe BBIJaY YKa3aHHOTO JOKYMEHTa M BBIJABIIEM €T0
Oprase;

¢ HanMeHOBaHMeE ((pamMuIINIO, UM, OTYECTBO) U aJpeC ONEPaTOpa, MOIYUAIOLIETO corjaacue cyobeKTa
HepCOHATIBHBIX TaHHBIX;

e 11eJ1b 00pa0OTKHU MEPCOHAIBHBIX JAHHBIX;

® [IepeueHb MEPCOHABHBIX JaHHBIX, Ha 00pab0TKY KOTOPBIX JTAETCs COTJIacHe CyOheKTa NepCOHATBHBIX
JAHHBIX;

e [IepeyYeHb JCHCTBUI C MEPCOHATBHBIMH JJAHHBIMH, Ha COBEPIIEHNE KOTOPBIX JIAeTCs coryiacue, olriee
OIIMCAHUE UCTIOJIB3YEMBIX OTIEPATOPOM CIIOCOOOB 00PAOOTKH MEPCOHAIBHBIX JaHHBIX;

® CPOK, B TEYCHHE KOTOPOTO JICUCTBYET COTJIacHe, a TAKXKE MOPSIIOK €ro OT3hIBA.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CICAYIOIMNUX CITydasx:

1) oOpaboTka TepCOHANBHBIX JAaHHBIX OCYIIECTBIISCTCS HAa OCHOBaHWH TpynoBoro koaekca P® wmm uHOTO
denepanbHOrO0 3aKOHA, YCTAHABIMBAIOIIETO €€ I1eb, YCJIOBUS IOJYYEHHs] MEPCOHAIBHBIX MAHHBIX M KpPYT
CyOBEKTOB, TEPCOHAIBHBIC IaHHBIE KOTOPBIX IOJUICKAT 00pabOTKe, a TaKXKe OMPEICIISIONICTO TOTHOMOYHS
paboTtonaTens;

2) 00paboTKa MepCOHANBHBIX JaHHBIX OCYIIECTBIISIETCS B IEJISIX UCIIOJHEHUS TPYJOBOTO IOTOBOPA;

3) oOpaboTKka mepcoHaNbHBIX JaHHBIX OCYLIECTBISETCS JUISl CTATUCTUYECKUX WJIM MHBIX HAYYHBIX IIeNiel mpu
YCIIOBHH 00513aTEIBHOTO 00€3TMYMBaHUS IEPCOHATBHBIX TaHHBIX;

4) 00paboTKa MEepCOHAIBHBIX JAHHBIX HEOOXOAMMA Ui 3alIUThI KU3HHU, 370POBbS WM HHBIX JKU3HCHHO
BaYKHBIX UHTEPECOB paOOTHUKA, €CJIU IIOJyUEHHUE €O COTJIACHsl HEBO3MOXKHO.

3.2. [Topsinox 0OpaboTKH, mepeaadu U XpaHEHUS IEPCOHANBHBIX TaHHBIX.

3.2.1. Paborank MOY «Epmunckas OIll» mnpemocraBiseT TUPEKTOPY JOCTOBEPHBIC CBEACHHS O cebe.
Cekperapb TpOBepsieT JOCTOBEPHOCTh CBEACHHM, CBepsAs JaHHbIC, TPEJOCTaBICHHbIE PAOOTHUKOM, C
HUMEIOLIUMHUCS Y pa0OTHHUKA IOKyMEHTAMHU.

3.2.2. B coorBercTBHH cO CT. 86, r71. 14 TK P® B nensx obecrnieueHust mpaB u cBoOO/ YeT0BEKA U IpakIaHMHA
IUPEKTOP M €ro TPEACTaBUTENN INpH 0O0pabOTKE MEepPCOHANBHBIX JaHHBIX PaOOTHHKA HOJDKHBI COOJNIONATH
creayomume odmue TpeboBaHus:

3.2.2.1. OGpaboTka MEePCOHANBHBIX AAHHBIX MOXET OCYIIECTBISATHCS UCKIIOUUTEIHFHO B IEJSIX OOecredeHust
COOJIIO/ICHHs 3aKOHOB M MHBIX HOPMAaTHBHBIX IPABOBBIX aKTOB, COJEHCTBHUA paOOTHHKAM B TPYAOYCTPOMCTBE,
00y4YeHUH ¥ MPOJABMKEHHUH IO CITY>KOe, 00eCTIeUeHHs JINYHOM 0€30MacHOCTH PabOTHUKOB, KOHTPOJISI KOJUYECTBA
Y Ka4yecTBa BHINOJIHIEMOM paboThl U 00ecieyeHHsl COXPaHHOCTH UMYILECTBA.

3.2.2.2. Tlpu ompeneneHnn odbeMa U ColepKaHusl, 00pabaThIBAEMBIX MMEPCOHATBHBIX NaHHBIX PaboTomaTens
NOoJbKeH pykoBoacTBoBatbess Koncturynueit Poccuiickoit ®Penepanuu, TpynoseiM kojekcom Poccuiickoit
®denepanyy U UHBIMU (peepaabHbIMUA 3aKOHAMHU.

3.2.2.3. Ilpu mpuHATUU pEUIeHUH, 3aTparuBaroIMX HHTEpechl paboTHHKA, PaboTomarens He MMeeT mpaBa
OCHOBBIBaTbCSl Ha NEPCOHAIbHBIX JIaHHBIX paOOTHUKA, IOJYYEHHBIX HWCKIIOYUTEIIBHO B peE3yJbTaTe HUX
aBTOMAaTU3UPOBAHHOM 00paOOTKH MM 3JIEKTPOHHOT'O MOTY4EHUS.

3.2.2.4. 3ammTa NMEepCcOHANbHBIX JaHHBIX PAa0OTHHKA OT HEMPaBOMEPHOTO WX MHCIIOJIB30BAHMSI WM yTpaThl
obecnieunBaercst Paboromarenem 3a cyeT ero cpecTB B MOPSIJIKE, YCTAHOBIEHHOM (heiepaibHbIM 3aKOHOM.

3.2.2.5. PabOTHUKM U HX NPEICTABUTENU JOJDKHBI OBITH O3HAKOMJIEHBI IOJI PACIUCKY C JOKYMEHTaMHU
OpraHu3anuy, yCTaHaBIMBAIOIIUMH MOPSAIOK 00pabOTKH MEepPCOHATBHBIX JAHHBIX PaOOTHUKOB, a TakXke 00 uX
npaBax U 00S3aHHOCTSX B 3TOW 00JIaCTH.

3.2.2.6. Bo Bcex cimyyasx oTka3 pabOTHHKA OT CBOMX IPaB Ha COXpAaHEHUE U 3alUTY TalHbI HEIEHCTBUTENIECH.

IV. Ilepenaua u XxpaHeHHe NMEePCOHAIbHBIX JAHHBIX

4.1. Tlpu nepemaye MEpCOHATbHBIX TaHHBIX paboTHMKa PaboTonarens OKEH COOMIOAATH CIEAYIOIIHNE
TpeOoBaHUS:

4.1.1. He cooOmarh mnepcoHagbHbIE JaHHBbIE PAOOTHUKA TPEThbe CTOpOHE Oe3 MUCHMEHHOTO COTJIACHUS
paboOTHUKA, 32 HMCKIIIOUEHHEM CIIyyaeB, KOrja 3TO HEOOXOIMMO B HLENSIX MNpPeayNpexIeHUs YIpo3bl KU3HU U
3/I0pOBbIO paOOTHHKA, a TAKXKE B CIIyyasiX, yCTAHOBJICHHBIX (e/lepaTbHbIM 3aKOHOM.

4.1.2. He coobmarh mepcoHAIbHBIC JTaHHBIE PAa0OTHUKA B KOMMEPUYECKHX IEsAX 0e3 ero MUChMEHHOTO
cornacus. O6paboTka MEpCOHATIBHBIX JAaHHBIX PAOOTHHUKOB B LIEISAX MPOABIKEHHS TOBApOB, padoT, yciayr Ha
PBIHKE ITyTEM OCYIIECTBIICHUS MPAMBIX KOHTAKTOB C MOTEHIIMAIBHBIM MOTPEOUTENIEM C MTOMOIIbIO CPEACTB CBSI3U
JIOITYCKAEeTCs TOJIBKO € €ro IPEABAPUTEIBLHOIO COTJIacHsl.



4.1.3. Ilpenynpeauts Jull, MOJYYUBIINX MEPCOHAIBHBIC JaHHbIE paOOTHHUKA, O TOM, YTO ITH JJaHHBIE MOTYT
OBITh MCIIOJIb30BAHBI JIUIIb B LIENAX, AJII KOTOPBIX OHHM COOOIIEHBI, U TPeOOBAaTh OT ATHX JIUI[ MMOATBEPKIACHUS
TOT0, YTO 3TO MPABUIIO coOMI0AeHO. JINia, moTy4YHBIINE IEPCOHANBHBIC TaHHBIE paOOTHHKA, 00s13aHbI COOJIIOIATh
pexuM cekpetHocTd (KoHpuaeHIManbHOCTH). JlanHoe IlomokeHne He pacmpocTpaHseTcss Ha 0OMeH
NEPCOHAIBHBIMH JAHHBIMHA PAOOTHUKOB B MOPSIKE, YCTAHOBICHHOM (pe/iepaibHBIMU 3aKOHAMH.

4.1.4. OcymiecTBIIATh Nepeaady MepcoHaAIbHBIX NTaHHBIX PaboTHUKOB B mpeneinax MOY «Epmunckas Oll» B
COOTBETCTBHH ¢ HacTosuM [losoxxeHuem.

4.1.5. Pa3zpematy JOCTyn K MEPCOHAIBHBIM JAaHHBIM PAOOTHHUKOB TOJIBKO CHEI[HAIBHO YIOJIHOMOYEHHBIM
JIMIIaM, TIPU 3TOM yKa3aHHbIE JIUIA JOIDKHBI KMETh MPaBO MOJIYyYaTh TOJIBKO T MEPCOHATBHBIC JaHHbIE paOOTHHKA,
KOTOpbI€ HEOOXOIUMBI ISl BHITTOJTHEHUSI KOHKPETHON (DYHKIIHH.

4.1.6. He 3anpammBaTh WH(POPMAIMIO O COCTOSIHUH 3[I0POBBSI paOOTHHKA, 332 MCKIIOYCHHEM TeX CBEICHUU,
KOTOpBIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBIIMOJHEHUS PAOOTHUKOM TPYJI0BOU (QDYHKIUH.

4.1.7. llepemaBaTb TNeEpCOHAIbHBIC JaHHbIE paOOTHHKA MPEICTABUTENSIM paOOTHUKOB B MOPSJKE,
yctaHoBieHHOM TpynoBeiM KoaekcoM Poccuiickoit @enepaiuu, U orpaHUUMBATh 3Ty WH(GOPMALIUIO TOJIBKO TEMU
MIEPCOHATBHBIMH JTAaHHBIMH PaOOTHHKA, KOTOPhIE HEOOXOAMUMBI ISl BHIIOJHEHHS YKa3aHHBIMHU NPECTABUTEISIMU
uX QyHKIIUH.

4.2. XpaHeHue 1 UCIIOJIb30BaHHE MIEPCOHATIBHBIX JAHHBIX PAOOTHHUKOB:

4.2.1. IlepcoHanbHble TaHHBIE paOOTHUKOB 00pabaThiBatoTCs U Xpausarcs B MOY «Epnunckas OLLD.

4.2.2. TlepcoHallbHBIC AaHHBIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOAMUTH JalbHEHITYI0 00paboTKy U
nepe1aBaThCsl Ha XpaHeHHE KaK Ha OyMa)KHBIX HOCUTENSIX, TaK U B JIEKTPOHHOM BH/JIE.

4.3. Ilpu TOTYYEHWH TEPCOHAIBHBIX MAHHBIX HE OT pabOTHHKA (32 WCKIIOYCHHEM CIy4aeB, €CIli
MepPCOHANbHBIE JaHHbIE ObUIM MPEJOCTaBICHBI PabOTONATENI0 HAa OCHOBAaHUH (elepaibHOro 3aKOHA HIIM €CIH
NEPCOHABHBIEC TaHHBIE SBISIOTCS OOIIEAOCTYTHBIMHI) paboTOAATENb 10 Hadana 0OpaboTKH TaKUX IMEePCOHATBHBIX
JaHHBIX 00s513aH MPEJOCTaBUTh PAOOTHUKY CIEIYIOIYI0 HH(OPMAIIHIO:

- HauMeHOBaHue ((paMUIIHsI, UMsI, OTUYECTBO) U aJIPEC ONEPATOPA HITU €T0 MPEIACTABUTEIIS;

- 11eJIb 00pa0OTKM MEPCOHATBHBIX TAHHBIX U €€ IPAaBOBOE OCHOBAHUE;

- IpeIoJaraeMple MoJIb30BaTeNN MEPCOHAIBHBIX TAaHHBIX;

- ycTaHOBJIIeHHBIE HacTosAM DenepaabHbIM 3aKOHOM MpaBa CyObEKTa MePCOHANBHBIX JAHHBIX.

V. JlocTyll K NePCOHAJBHBIM JaHHBIM PA0OTHHKOB

5.1. IIpaBo goctyna K MepCcOHANbHBIM JaHHBIM PAOOTHHUKOB UMEIOT:

- TUPEKTOP;

-3aMECTUTENHN TUPEKTOPA;

- CeKpeTapb;

5.2. Pabotauk MOY «Epnunckas OILl» umeer npaso:

5.2.1. Tlomy4aTe JOCTYN K CBOMM I€PCOHAIBHBIM JAaHHBIM M O3HAKOMJICHHWE C HUMH, BKJIIOYas MPaBO Ha
0e3B03Me3/1HOE NOTyUYeHHe KOMui JIFo00H 3amKcH, CoAeprKalllel IepcoHanbHble JaHHbIE pa0OTHHUKA.

5.2.2. TpeboBars ot Paboromarens yTOYHEHHS, WCKIIOUEHUS WM HWCIPABICHUS HEMOJHBIX, HEBEPHBIX,
yCTapeBIINX, HEAOCTOBEPHBIX, HE3AKOHHO MOJYYE€HHBIX WIM HE SBJSIOIUX HeoOXxoauMmbIMu Juis PaboTtomarens
MIEPCOHATBHBIX JAHHBIX.

5.2.3. Ilonyuats ot PaboTonarens

- CBEIGHHUS O JMIAX, KOTOPbIE HUMEIOT JOCTYNl K IIEPCOHAIBHBIM JaHHBIM HIM KOTOPBIM MOXET OBITh
MPEOCTaBIIEH TaKOH J10CTYTI;

- IepeYeHb 00padaThIBaeMbIX IEPCOHAITBHBIX JaHHBIX H UCTOYHUK WX TTOTYUYCHHUS;

- CPOKU 00pabOTKU MEPCOHAIBHBIX IAHHBIX, B TOM YHUCIIE CPOKH UX XPaHEHHUS,;

- CBEJICHUS O TOM, KaKHe FOPUANYECKIE MTOCIIEICTBUS Ul CyOBEeKTa MEPCOHATBHBIX JAHHBIX MOXKET TOBJIEYb 3a
co0oit 00paboTKa ero NepCcoHaIbHBIX JAHHBIX.

5.2.3. TpeboBare m3BemeHus: PaboTogareneM Bcex I, KOTOPBIM paHee ObUIH COOOIIEHBI HEBEPHBIC FITH
HETOJIHbIE IEPCOHAJIbHBIE JaHHbIE, 000 BCEX TMPOU3BEJICHHBIX B HHUX HCKIIOUEHHSX, HCIPABICHUAX WU
JIOTIOJTHEHUSIX.

O06xanoBaTh B yIOJTHOMOYEHHBII OpraH Mo 3aliTe MpaB CyObEKTOB MEPCOHANBHBIX JAHHBIX WK B Cy/1e€OHOM
MOpsAJIKE HEMTPaBOMEpHbIE IeUCTBUA WK Oe3nieiicTBus PaboTonaresns npu o0paboTKe U 3alUTe €ro MePCOHATbHBIX
JTAHHBIX.

5.3. KommpoBaTe W [enaTh BBIMHCKH TEPCOHANBHBIX JAHHBIX PAa0OTHHKA pa3pelraeTcsi UCKIIOUYUTEIHFHO B
CITy’KE€OHBIX IIeIX ¢ MMCbMEHHOTO pa3perieHus TUPEeKTopa .

5.4. llepenaua uH(DOpPMAITUU TPETHEH CTOPOHE BO3MOKHA TOJIHKO P MUCbMEHHOM COTJIACHH PAOOTHHUKOB.

VI. OTBeTCTBEHHOCTH 32 HapyLIeHHe HOPM, PeryJJMpYyoIX 00padoTKy M 3alMUTY NMepPCOHATbHBIX
JAAHHBIX



6.1. Pabornuku MOY «Epnunckas OILl», BUHOBHBIE B HAapyLIEHHH HOPM, PEryJHUPYIOLUIMX MOJIY4YCHHUE,
00pa®OTKy M 3alUTy TMEPCOHAJIbHBIX JAHHBIX Pa0OTHHKA, HECYT AMCUUIUIMHAPHYIO aIMHUHHCTPATHUBHYIO,
IpaXJaHCKO-TIPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peepanbHBIMU 3aKOHAMH.

6.2. Mupektop MOY «Epnunckas Olll» 3a HapymieHne HOPM, PETYIUPYIOMMX IOJTydeHHue, 00paboTKy W
3alUTYy MEPCOHAIbHBIX JAHHBIX PaOOTHHKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTb COIJIacHO CT. 5.27 u
5.39 Kogaekca 00 aaIMUHHCTpAaTUBHBIX NIpaBoHapymieHUsXx Poccuiickoii ®eneparuu, a Takke BO3MENIAET
paboTHUKY ymiep0, MPUUYMHEHHBIH HEIPAaBOMEPHBIM HCIIOJIB30BaHUEM HH(POPMAIIUHU, COJIEpKAIIECH IepCOHATbHbIE
JaHHbIE pabOTHHUKA.

dopma 3asBJICHUS O COTJIACHH pabOTHHKA
Ha 00pabOTKy MepPCOHANBHBIX TAHHBIX

HMupexkropy MOY «Epmunckas OL»
[ITpykunout TaTestne BukTtopoBHE

(®.11.0)
(ZOIKHOCTB)
3ASBJIEHUE
0 coryiacuM Ha 00padoTKy NepCOHAJbHBIX TaHHBIX
S, , 3aHUMaImMi(as) JTOHKHOCTH

, coriaceH(Ha) Ha oO0paboTKy, BKIIO4Yas cOop,
CUCTEMATH3allMI0,  HAKOIUIEHWe, XpaHEHWe, yTouHeHue  (OOHOBJICHHE, U3MEHEHHE),
WCIIOJIb30BaHNE, PACIpOCTpaHEHHE, B TOM 4YHCIE TepeAady, oO0e3Nu4MBaHHe, OJOKHMpPOBAHUE,
YHUYTOKEHUE MOUX IMEPCOHANBHBIX JAHHBIX, YKa3aHHBIX B MOEM MacIlopTe, TPYIOBON KHIKKE,
TUTUIOMEe, JTOKYMEHTaX BOWHCKOTO Y4YeTa, B CTPAaxOBOM CBHUIETEIBCTBE TOCYIApPCTBEHHOTO
MIEHCHOHHOTO CTPAaxOBaHUS W NPYTHUX JOKYMEHTax, COACPKAIIUX CBEICHUS, HEOOXOAMMBIC IS
OTIpeIeICHUS TPYAOBBIX OTHOIIICHHUH B TICPHUOJ] BBIMTOJTHEHUS pPaOOTHI IO TPYAOBOMY JOTOBOPY.
[Tonoxenune 00 06padoTke nepcoHabHBIX JaHHBIX B MOY «Epnunckas OIll» mHe noBeaeHo.

« » 20 T.

(moamwuce)






